EMERGENCY MEDICAL TECHNICIAN PROGRAM AUDIT

School Evaluated:
  





         Date: 
Training Site:  
Reviewer

_______________________________________________________________________________

                                                                                                       
YES                   NO
1. Are there appointment letters for the                              following personnel?

     a.  Course Medical Director                
____        ____

     b.  Course Coordinator                     
____        ____

2. Are curriculum vitae on file for the                               following personnel?

     a.  Program Director                       
____        ____      

     b.  Course Medical Director                
____                  

     c.  Course Coordinator                     
____        ____      

     d.  Primary Instructor(s)                 
____        ____                   

 3.  Is there a current approved SOP in place?  
____        ____                      

 4.  Does the SOP contain the following  

     information?                       
     a.  Current program approval letter 

         from AMEDDC&S
                  

____        ____   

b. Outline of Course Medical Director's                                   duties and responsibilities            
____        ____      

c. Outline of Course Coordinator's                                  duties and responsibilities
          ____        ____      

d. Outline of Program Director duties                               and responsibilities 
               ____        ____      

e. Is there a step-by-step timetable in                             preparation for future EMT Courses?

____

  ____                                                    
     f.  Are class quota requirements 

         identified?                              ____        ____       

g.  Is there a listing of current 

    registered EMTs and their certification

    expiration dates?




____        ____ 

YES                     NO
h.  Are EMTs notified of recertification 

    requirements?                          
____        ____       

i.  Are EMTs notified of refresher 

    training requirements?                 
____        ____       

j.  While onboard, are EMTs required

    to attend refresher training?         
____        ____       

     k.  Are samples of EMT correspondence i.e. 

    sign up sheets, course notification 

    sheets, etc... displayed? 


____        ____           

     l.  Is there a copy of the EMT course 

         schedule?                              
____        ____       

m. Are there copies of handouts?

    Are the handouts current?              
____        ____       

n. Are there copies of examinations?

    Are the examinations current?           
____        ____       

     o.  Are course critiques provided 

         after each course?                     
____        ____       

     p.  Is there a quality control mechanism 

         to identify weak areas?

          1.  Database                           
____        ____       

          2.  Spreadsheet Program                
____        ____       

          3.  Files                              
____        ____

          4.  Other                              
____        ____       

     q.   Is there documentation of instructor  

          training?                              
____        ____      

     r.   Have guidelines been established to 

          determine qualifications to become 

          an EMT instructor?                  
____

  ____                        

     s.   Are course prerequisites identified? 

     t.   Are examination security measures 

          outlined and followed?                 
____        ____      

     u.   Is there a practical examination 

          format?                                
____        ____

v. Are National Registry application                                completion instructions provided? 

            ____ 

 5.  Are the EMT-Basic lesson plans available 

     to the instructors and are they current?   
____

  ____         

6.  Is there a list of Audio-Visual resources 

    available to students and instructors for 

    CEUs  i.e. CD’s, Slides, films, etc...?

____        ____

 7.  Is training equipment (i.e. splints, 

     mannequins, etc...) in good working order? 
____        ____

YES                     NO
8.  Are National Registry examination 

    results kept on file for reference 

    (3 year period)?                           
____        ____

9.  Are students provided with textbooks 

    prior to class convening date?           
____        ____          

10.  Is there a screening method to identify 

     students who are having problems with 

     the course?                               
____        ____

11.  Is a remedial study offered?               
____        ____

12.  According to established criteria, are 

     instructors evaluated for effectiveness?    

     How often?                                 
____        ____   

13.  Does the command budget for CEUs for 

     off-site training?                         
____        ____

14.  Are reference materials 

     (JEMS,EMS periodicals) available to 

     EMS personnel?                             
____        ____

15.  Are turnover procedures for Course Director 

     and/or Clinical Director outlined?         
____        ____  

Grade          

Outstanding  (   )

Excellent    (   )

Good         (   )

Fair         (   )

Poor         (   )

Recommendations:

