STUDENT DISMISSALS

The required documentation for dismissing students for any reason once enrolled includes:

1.  Written notice IAW TRADOC Regulation 350-18 para 3-32 to:

· first general officer in the student's chain-of-command

· student's company commander 

· order issuing headquarters

2.   Counseling of student on DA Form 4856 dated Jun 1999.

3.  Written notice to the student including acknowledgment, opportunity to appeal with a suspense date, and consequences of the dismissal.  

4.  Academic Evaluation Report , DA Form 1059, IAW AR 623-1.  Not needed if denied enrollment and released by the Saturday of the 2nd MUTA-4 for not meeting prerequisites. 

5.  Items 2-5 sent certified mail to students unavailable to sign in person.

Warning letters are not required to the student's commander but are courtesy for instances that do not require immediate dismissal such as the first exam failure.

Warning letters are not required for not meeting prerequisites by the Saturday of the second MUTA-4, but a dismissal notice is.

Make sure you track and maintain copies of everything including the appeal procedure in the student's folder.  
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